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Working with Children Check



How to apply for 
DHS checks

• GO TO THE DHS WEBSITE 
• CLICK ON LINK
• screening.sa.gov.au 

http://www.screening.sa.gov.au/


Complete the Form to 
initiate an application; 

Click on the clearances 
that apply; 

Complete with 
highlighted fields

• Please note that you can only apply to renew clearances if they are within 6 months of expiry. As you will 
receive all the clearances for one price – please apply for all the clearances that you are able to apply for.

• You MUST select Tertiary/Secondary Student as the Applicant Type – YOU ARE NOT A VOLUNTEER WHEN ON 
PLACEMENT

• You are required to only have the Working with Children Check, however for you can also apply for the Aged 
Care and Vulnerable Persons but these are not required for our purposes at this time.  If possible, please 
apply for all of them together and you will only  be charged one fee.

• The cost as of Nov’23 is $62.50. The WWCC is valid for 5 years.



At this stage you will have initiated an application.  
You will then receive an email from DHS into your Flinders University Email mailbox.  

Please follow the instructions and complete your online application.
You will need to upload 100 point check (passport/driving license and student id)



FAQ – Trouble shooting
International Student

OR Student Under Age 18

OR Student without Australian Passport/Driving Licence
• You will not be able to confirm your 100 point check online yourself unless 

you have an Australian Drivers Licence and a current Australian passport.

• You  will only be able to use the ‘print and seek’ option.

1. Print a copy of your fully paid online check application
2. Show your original identity documents to an independent permitted 

verifier (see list below)
3. Email the completed application and signed copies of your identity 

documents to the Screening Unit (DHSScreeningUnit@sa.gov.au)
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